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NOTICE

Prospective bidders who have received tthicument from the Department of Budget and
ManagementOs web site or eMarylandMarke¢ptam, or who have received this document
from a source other than the Procurement Offimed, who wish to assureceipt of any changes
or additional materials related to this IFBosild immediately contact the Procurement Officer
and provide their name and mailing address that amendments to the IFB or other
communications can be sent to them.



VENDOR COMMENTS

To help us improve the quality of State siéitons and make our procurement process more
responsive and business-friendly, we ask thattgke a few minutes to complete this form.
Please emaihyeager@dbm.state.md, s fax (410-974-3274) this completed form to the
attention of Mr. Mike YeagerThank you for your assistance.

Bid/Proposal Number: F1@200009 Entitled: Process Server

o O O O0OO0OO0Oo

O O OO

o

If you are not bidding, please indicate why:

Other commitments preclude qarticipation at this time.

The subject of the contrastnot in ourbusiness line.

We lack experience in the work/commaodities required.

The scope of work is beyond our current capacity.

We cannot be competitive. (Please explain below.)

The specifications are either uncleatoo restrictive. (Please explain
below.)

Bid/proposal requirements, ottiean specifications, are unreasonable or
too risky. (Please explain below.)

Time for completion is insufficient.

Bonding/insurance requirements grehibitive. (Pleas explain below.)
Doing business with government is simply too complicated.

Prior experience with State Mfaryland contracts was unprofitable or
otherwise unsatisfactory. (Please explain below.)

Other:

Il. Please explain your response furthdfeiosuggestions, or express concerns. (Use
the back for additional information.)

Remarks:

OPTIONAL:

Vendor Name: Date:
Contact: Phone:

Address or email:

THANK YOu!!!


mailto:myeager@dbm.state.md.us

KEY INFORMATION SUMMARY SHEET

STATE OF MARYLAND
Invitation For Bids

PROCESS SERVER

PROJECT NUMBER F10B0400009

IFB Issue Date: March 05, 2010
IFB Issuing Office: Departnme of Budget and Management
Procurement Officer: Mike Yeager

Phone: (410) 260-6014
Fax:  (410) 974-3274
e-mail: myeager@dbm.state.md.us

Bids are to be sent to: Department of Budget and Management
Division of Procurement Policy & Administration
Room 144
45 Calvert Street
Annapolis, MD 21401
Attention: Mike Yeager

Pre-Bid Conference: Marct9, 2010, 10:00 AM (Local Time)
Department of Budget and Management
Auditorium
300 W. Preston Street
Baltimore, Maryland 21201
For directions see Attachment E

Closing Date and Time: Tuesday, March 30, 2010 at 2:00 PM (Local Time)
NOTE

Prospective bidders who have rieel this document from the Deparnt of Budget and ManagementOs
web site or eMarylandMarketplace.com, or who haeeived this document from a source other than the
Procurement Officer, and who wish to assure receiphgfchanges or additional materials related to this
IFB, should immediately contact the Procurement Officer and provide their name and mailing address so
that amendments to the IFB or other commuracetican be sent to them. Contact the Procurement
Officer to obtain an electronic file of the IFB in Microsoft software.
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SECTION 1 - GENERAL INFORMATION

1.1  Summary Statement \

1.1.1 The Department of Budget and Managemerdssing this Invitation for Bid to procure a
contractor to serve as a process seiwmethe DBM Central Collection Unit (CCU) pre
and post judgment litigation. Specifically, tha®Os requirement is fbe services of a
contractor to:
a) Serve process on parties in CCUOs litigation and certain others; and
b) Prepare and file affidavitall in accordance with the Maryland Rules and this IFB.
See Attachment | B Maryland Rules.

1.1.2 DBM intends to make a single contraatard as a result of this IFB.

1.2 Abbreviations and Definitions

For the purposes of this IFB)e following abbreviations andrtas have the meanings indicated
below:

a) Bidder B An entity that submitskad in response to this IFB.

b) Contract Manager B The State representative that will serve as the technical manager
for the Contract that results from this IFBThe Contract Managemonitors the daily
activities of the contra@nd provides technical glance to the contractor.

c) ContractorOs Contract AdministratorD Person designated a time of contract award
by the Contractor as the single point of contaith the authority and knowledge to resolve
contract issues.

d) COMAR b Code of Maryland Regulatioagailable on-line atvww.dsd.state.md.us
e) ContractD The StateOs Contract attatbebis IFB as Attachment A.

f) Contractor B The selected Bidder, the businesstyerawarded the contract for the
procured services identified in this IFB.

g) DBM orDepartment B The Maryland Department of Budget & Management

h) IFB B The entire contents of this Inwiten For Bids, OPROCESS SERVER, Project #
F10B04000090 including any andiments/addenda thereto.

i) Local Time B Time in the Eastern TinZ®ne as observed by the State.
j) Maryland Rules BThe Maryland Rules of Procedure, as amended from time to time.

k) MBE B A Minority Business Entprise certified by thélaryland Department of
Transportation under COMAR 21.11.03.
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[) Procurement Officer B The State representative whaoesponsible for this IFB and for
the determination of Contract scope issugsp the only State representative who can
authorize changes to the Contract.

m) SFP DThe State Finance and Procurement Agtiof the Maryland Annotated Code as
amended from time to time

\ 1.3 Contract Type

The Contract that results from this IFB will be ladefinite Quantity Contract with Fixed Unit
Prices in accordance with COMAR 21.06.03.06.

14 Contract Duration

The Contract resulting from thiEB shall be for a period of the years commencing on or about
April 25, 2010, and ending on or about April 30, 20The State, at its sole option, shall have
the unilateral right to extend the Contract termt¥eo additional, succes& one-year terms.

1.5  Procurement Officer and Contract Manager

A. The sole point-of-contact in the State faurposes of this IFB prior to the award of a
contract is the Procurement Officer as listed below:

Mike Yeager, Procurement Officer
Department of Budget and Management
Procurement Policy & Administration Division
45 Calvert Street/First Floor, Room 144
Annapolis, Maryland 21401

Telephone: 410-260-6014

Fax: 410-974-3274

Email: myeager@dbm.state.md.us

DBM may change the Procurement Offiegrany time by written notice to the
Contractor.

B. The StateOs Contract Manager managefatlyeactivities of thecontract and provides
technical guidance to the Contractor. The &dast Contract Manader this project is:

llene M. Carroll

Director, Central Collection Unit
Department of Budget and Management
300 W. Preston Street, Room 503
Baltimore, Maryland 21201

Telephone: 410-767-2120

Fax: 410-333-5595

Email: icarroll@dbm.state.md.us
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DBM may change the Contract Manager at any time by written notice to the Contractor.

\ 1.6  Pre-Bid Conference

A Pre-Bid Conference (Conference) will bddchen Friday, March 19, 2010, beginning at 10:00
AM (Local time), at the following location:

Department of Budget & Management
Auditorium

300 W. Preston Street

Baltimore, MD 21201.

Attendance at the Pre-Bid Cenénce may facilitate theduerOs understanding of the IFB
requirements.

As promptly as is feasible subsequent toGlaference, a summary of the Pre-Bid Conference
and all questions and answers known at that tuiidoe distributed, free of charge, to all
prospective bidders known to harexeived a copy of this IFB.

In order to assure adequatatsgeg and other accommodationgta Pre-Bid Conference, it is
requested that by March 12, 2010, all potential bisigéanning to attend, e-mail or otherwise

return the Pre-Bid Conference Response Form (Attecii D to this IFB). Iraddition, if there is

a need for sign language interpretation andfemspecial accommodatiodse to a disability,

the State requests that at least five days advance notice be provided. DBM will make reasonable
efforts to provide such special accommodatiae Sttachment E of this IFB for directions.

\ 1.7  Questions

The Procurement Officer, prior to the Pre-Bidnference, will accept written questions from
prospective bidders. To the extent possible arappasopriate, such questions will be answered

at the Pre-Bid Conference. (No substantive tjoies) will be answeregrior to the Pre-Bid
Conference.) Questions may be submitted by mail, facsimile, or preferably by e-mail to the
Procurement Officer. Questions, both oral and written, will also be accepted from prospective
bidders attending the Pre-Bid Conference.thieoextent possible ara$ appropriate, these
guestions will be answered the Pre-Bid Conference.

Questions will also be accepted subsequetiteéd’re-Bid Conference. All post-Conference
guestions shall be submitted in a timeignner to the Procurement Officer only. The
Procurement Officer will, based on the availi&pof time to research and communicate an
answer, decide whether an answer can be geovbefore the bid due date. Answers to all
substantive questions that have peeviously been answed, and are not clédga specific only to
the requestor, will be distributed to all prosjreée bidders who are known to have received a
copy of the IFB.
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1.8 Bids Due/Closing Date

An unbound original, plus two (2) copies, andetactronic version of the paper submission copy
on a diskette and CD (See Section 3.2.6i) of each bid must be received by the Procurement
Officer, at the address list&a Section 1.5A, no later tharuesday, March 30, 2010, at 2:00

PM, Local Time, in order to be considered. Requestseitension of this date or time shall not
be granted. Bidders mailing bidhould allow sufficient mail delivery time to ensure timely
receipt by the Procurement Officer. Excaptprovided in COMAR 21.05.02.10, bids received
by the Procurement Officer after the closing timd date will not be considered. Bids delivered
by email or facsimile shall not be considered.

Bids will be opened on March 30, at 2:30 PM¢chbTime, in Room 164A, 45 Calvert Street,
Annapolis Maryland in accordance with th@ysions of COMAR 21.05.02.11B. Bids will be
made available for public inspection at othim a reasonable tinadter bid opening. Any
material claimed to be confidential or propriethgythe bidder must be clearly marked and shall
be readily separable from thedbn order to facilitate publimspection of the non-confidential
portion of the bid The reason for each claim shall be included.

1.9 Duration of Bid

Bids submitted in response to this IFB are irrevocable for 90 days following the closing date.
This period may be extended at the Procure®éinter's request only with the bidder's written
consent.

1.10 Reuvisions to the IFB

If it becomes necessary to revise this IBBiendments will be provided to all prospective
bidders that were sent tHiSB or otherwise are known byaHProcurement Officer to have
obtained this IFB. Acknowledgement of thee#pt of all amendments to the IFB must
accompany the bidderOs bid. Failure to acknowlesigépt does not relieve the bidder from
complying with all terms of any such amendment.

| 1.11  Cancellations

The State reserves the right to calrthis IFB and to accept or rejexty and all bids, in whole or
in part, received in response to this IFB.

1.12  Incurred Expenses |

The State will not be responsible for any castsirred by a bidder in preparing and submitting a
bid, or in performing any other acti\as relative to this solicitation.
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1.13 Economy of Preparation

Bids should be prepared simply and ecoiatty, providing a strightforward, concise
description of the bidder's compliantcethe requirements of this IFB.

1.14 Protests/Disputes

Any protest or dispute related respeely to this IFB or the resuitg Contract shall be subject to
the provisions of COMAR 21.10 (Admisgtrative and Civil Remedies).

\ 1.15 Multiple or Alternate Bids ‘

A bidder may not submit more than one bid. Mugipr alternate bids will not be accepted.

\ 1.16 Access to Public Information Act Notice \

A bidder should give specific attention to the clie@ntification of those pdions of its bid that
it considers confidential, proprietary commercial information or trade secrets, and provide
justification why such materig| upon request, should not bedosed by the State under the
Public Information Act, Title 10, Subtitle 6, Rdll of the State Gowament Article of the
Annotated Code of Maryland

Bidders are advised that, upon resfuer this information frona third party, the Procurement
Officer is required to make andependent determination whether the information may be
disclosed.

1.17 Bidder Responsibilities

The State will enter into a Contramly with the selected biddeilhe selected bidder/Contractor
shall be responsible for all protts and services required by tH8. Subcontractors, if any,

must be identified and a comple&tescription of their role relativie the bid must be included in

the bid. If a bidder that seeta perform or provide the saces required by this IFB is a
subsidiary of another entity, all information submitted by the bidder, such as, but not limited to,
references and financial reports, must peraiciusively to the bidder, unless the parent
organization will provide guarantees for the performance of the subsidiary.

] 1.18 Mandatory Contractual Terms

By submitting a bid in response to this IFB, a bitdeselected for award, shall be deemed to
have accepted the terms of this IFB and angradments thereto, and the StateOs Contract,
included in this IFB as Attachment A.
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1.19 Bid/Proposal Affidavit

A completed Bid/Proposal Affidat shall accompany the bid submitted by a bidder. A copy of
this Affidavit is included as Attachment B to this IFB.

1.20 Contract Affidavit

All bidders are advised that if amtract is awarded as a resultliof IFB, the successful bidder

will be required to complete @ontract Affidavit. A copy othis Affidavit is included for
informational purposes as Attachment C of this IFB. This Affidavit should not be submitted with
a bidderOs bid but shall be provided within (B)ebusiness days obtification of proposed

contract award.

1.21 Arrearages

By submitting a response to this solicitation, the biddpresents that it is not in arrears in the
payment of any obligations due to the StEt®aryland, including the payment of taxes and
employee benefits, and that it shall not becomia sorears duringhe term of this contract if
selected for the contract award.

1.22 Procurement Method

This Contract will be awarded in accordamath the Competitive Sealed Bidding procurement
method as described in MarylaGdde of Regulations (COMAR) 21.05.02.

1.23 Reciprocal Preference

Although Maryland law does not dnatrize procuring agencies favor resident bidders in

awarding procurement contracts, many other stiiegant their residemusinesses preferences

over Maryland contractors. Therefore, as described in COMAR 21.05.01.04, a resident business
preference will be given if: eesponsible bidder whose headdess, principal base of

operations, or principal site thaill primarily provide the productsequired under this IFB is in
another state submits the most favorable hicepthe other state gives a preference to its

residents through law, policy, practice; and, the preference dawt conflict with a Federal

law or grant affecting the procurement contralthe preference given shall be identical to the
preference that the other state, through [avlicy or practice, giveto its residents.

‘ 1.24 No Bid Statement

Vendors not responding to this solicitatbn are requested to submit the OVendor
CommentsO formwhich includes company informati@md the reason for not responding
(i.e. too busy, can not meet mandatory requirematt). This form is located in the IFB
immediately following the Title Page.
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1.25 Award Basis \

The State reserves the right to award the @ohto the responsive and responsible bidder
submitting the most favorable evaluated price (as referenced in COMAR 21.05.02.f1)
providing the goods and servicesspgcified in this IFB. The mo$tvorable evaluated bid price
will be the lowest price total on Attachment F - Bid Price Sheet.

In the event of a tie bid, the prasedocumented in COMAR 21.05.02.14 shall apply.

1.26 Verification of Registration and Tax Payment

Before a corporation can do business in the State of Maryland it must be registered with the
Department of Assessments and TaxationeSddtice Building, Room 803, 301 West Preston
Street, Baltimore Maryland 21201t is strongly recommenddtiat any potential bidder
complete registration prior to the due dateréareipt of bids. A bidder@slure to complete
registration with the Departmeof Assessments and Taxatimay disqualify an otherwise
successful bidder from final consideoatiand recommendation for Contract award.

1.27 False Statements

Bidders are advised that Secti1l1-205.1 of the State FinanceldProcurement Article of the
Annotated Code of Maryland provides as follows:

a) In connection with a procuremedontract, a person may not willfully:

¥ Falsify, conceal, or suppress a material fact by any scheme or device;

¥ Make a false or fraudulent statementepresentation of a material fact; or

¥ Use a false writing or document that edm a false or fraudulent statement or
entry of a material fact.

b) A person may not aid or conspiré&lwanother person to commit an act under
subsection (a) of this section.

c) A person who violatesng provision of this sectiors guilty of a felony and on
conviction is subject to a fine not excemgl$20,000 or imprisonment not exceeding five
(5) years or both.

| 1.28  Use of Oe-Maryland Marketplace® |

eMarylandMarketplace (eMM) is an electroommmerce system administered by the Maryland
Department of General Services. addition to using the DBM web site
(www.dbm.maryland.ggvand other means for transmitting the IFB and associated materials, the
solicitation and summary of the pre-bid/proglosonference, Bidder questions and the
Procurement OfficerOs responses, addenda, lerdsoticitation related information will be

provided via eMM.
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In order to receive a Contramivard, a vendor must be registered on eMM. eMM registration is
free and made through the eManytiMarketplace website attps://ebidmarketplace.com

1.29 Electronic Funds Transfer ‘

By submitting a response to this IFB, the bidagrees to accept payments by electronic funds
transfer unless the State Comptroller@isé@grants an exemption. The selected
bidder/Contractor must register using foem COT/GAD X-10 Vendor Electronic Funds (EFT)
Registration Request Form. Any request for exemption must be submitted to the State
ComptrollerOs Office for approalthe address specified o tBOT/GAD X-10 form and must
include the business identification informationsgated on the form and include the reason for
the exemption. The COT/GAD X-10 form can be downloaded at:
http://compnet.comp.state.md.us/gad/pdf/GADX-10Q.pdf

1.30 Living Wage

A solicitation for services under a State contradtied at $100,000 or m®may be subject to
SFP Title 18. Additional information regarding the StateOs Living Wage requirement is
contained in this solicitation (see AttachméntOLiving Wage Requirements for Service
ContractsO). If a Bidder fails to submit anthptete the Living Wage Affidavit of Agreement,
the State may determine that Bidder to be not responsible.

Contractors and Subcontractors subjet¢h&Living Wage Law shall pay each covered
employee not less than at the rate specifiewywhich may be viewed on the Department of
Labor, Licensing and Regulation website lattp://www.dllr.maryland.gov/ Living Wage rates
are subject to annual adjustment by DLLR.

The Contract resulting from thsolicitation will be deemed to keeTier 1 contract or a Tier 2
contract depending on the locatishfrom which the Contractg@rovides 50% or more of the
services. The Tier 1 Area includes Montgow Prince GeorgeOs, Howard, Anne Arundel, and
Baltimore Counties, and Baltimore City. The TZArea includes any county in the State not
included in the Tier 1 Area. If the Contracfmovides 50% or more of the services from a
location(s) in a Tier 1 jurisdiction(s) the cortravill be a Tier 1 contract. If the Contractor
provides 50% or more of the services from atiocgs) in a Tier 2 jugdiction(s), the contract

will be a Tier 2 contract. If the Contractor provides more than 50% of the services from an out-
of-State location, then the Contract shall be deemed a&oTier 1 Contract. The Bidder must
identify in its Offer the location(s) from which services will be provided.

Information pertaining to reporting obligationgy be found by going to the DLLR Website
http://www.dlIr.state.md.usind clicking on Living Wage.
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1.31 Electronic Procurement Authorized

A. Under COMAR 21.03.05, unless otheravigrohibited by law, DBM may conduct
procurement transactions blectronic means, includirtye solicitation, bidding, award,
execution, and administration of a contractpass/ided in the Marylad Uniform Electronic
Transactions Act, Commercial Law Arti¢l€itle 21, Annotated Code of Maryland.

B. Participation in the solicitation process opracurement contract for which electronic means
has been authorized shall cbnge consent by the biddefferor to conduct by electronic
means all elements of the procurement of that Contract which are specifically authorized
under the RFP, IFB or the Contract.

C. OElectronic meansO refers to exchangasmnunications using eleotric, digital, magnetic,
wireless, optical, electromagi® or other means of electrigally conducting transactions.
Electronic means includes facsimile, elecicanail, internet-based communications,
electronic funds transfer, specigtectronic bidding platforms (e.g.
eMarylandMarketplace.com), and electronic data interchange.

D. In addition to specific eleanic transactions specifically autiwed in other setions of this
IFB or RFP (e.g. ©1.30 related to EFT) and suli@the exclusions nied in section E of
this subsection, the following transactions authorized to beonducted by electronic
means on the terms described:

1. The Procurement Officer may conduct the procurement using eMarylandMarketplace,
e-mail or facsimile to issue:

the solicitation (e.g. the RFP or IFB);

any amendments;

pre-proposal conference documents;

guestions and responses;

communications regarding the solicitatior proposal to any Offeror or
potentlal Offeror including requests fdarification, explanation, or removal
of elements of an Offerorfwoposal deemed not acceptable;

f. notices of award seleot or non-selection; and

g. the Procurement OfficerOs decisiorany protest or Contract claim.

cop o

2. A Bidder or potential Bidder may use e-mail or facsimile to:

a. ask questions regarding the solicitation;

b. reply to any material received frometifProcurement Officer by electronic means
that includes a Procurement Officer's resjugr direction to reply by e-mail or
facsimile, but only on the terms specdily approved and directed by the
Procurement Officer;

request a debriefing; or,

submit a "No Bid Response" to the solicitation.

e o
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3. The Procurement Officer, the Statetm@act Manager and the Contractor may
conduct day-to-day Contract administratiercept as outlined in section E of this
subsection utilizing e-mail, facsimile orhatr electronic means if authorized by the
Procurement Officer a€ontract Manager.

E. The following transactions related to thisgurement and any Contract awarded pursuant to
it arenot authorizedo be conducted by electronic means:

submission of initial bids or proposals;

filing of protests;

filing of Contract claims;

submission of documents determined by DBM to require original signatures (e.g.
Contract execution, Contragtodifications, etc); or

any transaction, submission, or communaratvhere the Procurement Officer has
specifically directed that a response frtra Contractor, Bidder or Offeror be
provided in writing or hard copy.

PwbdPE

o

F. Any facsimile or electronic mail transmissiorordy authorized to the facsimile numbers or
electronic mail addresses for the identified pe@®provided in the RFP, IFB, the Contract, or
in the direction from the Procuremt Officer or Contract Manager.

1.32 Late Payment of Subcontractors-Prompt Payment Policy

This procurement and the Contract to be awapdgduant to this solicitation are subject to the
Prompt Payment Policy Directive issued by trev&norOs Office of Minority Affairs and dated
August 1, 2008. Promulgated pursuant to Sectldn201, 13-205(a), and SFP Title 14, Subtitle
3, and COMAR 21.01.01.03 and 21.11.03.01 et seq., thetdeeseeks to ensure the prompt
payment of all subcontractors on non-constarcpirocurement contracts. The successful Bidder
to this solicitation who is awarded a Contract under thigisation must comply with the

prompt payment requirements outlined in the Contract. Additional information is available on
the GOMA website at:
http://www.mdminoritybusiness.com/documents/PROMPTPAYMENTFAQs_000.pdf

THE BALANCE OF THIS PAGE INTENTIONALLY LEFT BLANK
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SECTION 2 b SCOPE OF WORK

2.1

Background and Purpose

211

2.1.2

Background: The Maryland Department ofdget and Management , Central Collection
Unit is responsible for collecting certain adeluent accounts receivable on behalf of most
State agencies. Accounts that remain unpadirequire legal action are referred to the
staff of the Attorney GeneralOs Office dedicated to the Central Collection Unit for the
filing of suits in the various Circuit arfdistrict courts thoughout Maryland. Initial

service of process is attempted by certifiedl by the ClerkOs office. If the ClerkOs
office is unsuccessful in obtaining servicelahe party or other individualOs address
appears accurate, the Attorn@gneralOs Office may attempt service by certified mail.
Occasionally, the SheriffOs Office is used teesprocess. If the home or work address
appears accurate, the OAG and CCU will reesthie pleadings to have them served by
private process. The aboiethe current procedure usky the Central Collection Unit
and the Attorney GeneralOs Office.

Purpose: The purpose of tlsglicitation is to procure a private process server to perfect
service of process Statewide through the use of:

a. Routine Servica accordance with the terms of this IFB and the Maryland Rules; and
b. Use of Affidavitsin accordance with the terms of this IFB and the Maryland Rules
See Attachment I.

2.2

Bidder Quialifications \

221

2.2.2

Bidders must complete the Minimum Quatdtions Certification (Attachment H) to
certify that the following minimum qualification is met.

Bidders must demonstrate that they héoree (3) years minimum experience in the
serving of process Statewide.

2.3

Scope of Project

231

The Attorney GeneralOs Office has histdijdiled approximately 2,750 suits in the
district and circuit courts on a yearlydim Of this amount, approximately 40% are
served by certified mail. The remainder, less$-of-state accounts, is reissued by the
Attorney GeneralOs Office to the privatecpss server (approximately 900/year). In the
past year, the cases were dispersaaltjitout Maryland in the following approximate
percentages: Baltimore/Metropolitaneda b 50%; DC Suburbs B 33%; Southern
Maryland B 6%; Western Maryland b 4%; Lowastern Shore B 5%; and Upper Eastern
Shore b 2%0Of these cases, the private pross server has been approximately 65%
successful (549/year)The Central Collection Unit and the Attorney GeneralOs Office
also use the private process server fovise of process ofarious post-judgment
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pleadings. The figures providare estimates, based on thegass served over the past
2 years of the prior contract. These estimatesot to be construed as guarantees of the
number of yearly or monthlgrocess that may occur under theation of this Contract.

2.3.2 Accounts referred for service of processynrclude, but are not limited to, certain
student loans, school accounts with tuition, faed fines, and other amounts owed to the
State Highway Administration, DepartmegitHealth and Mental Hygiene, Motor
Vehicle Administration, Department dhbor, Licensing and Regulation, Injured
WorkersO Insurance Fund, Departmeaifiral Resources, Department of Human
Resources, and other State agencies.

2.3.3 Service of process will be needed for indivals and corporation®n behalf of the
Central Collection Unit, the Attorney GeralOs Office will submit a Summons and
Complaint, which includes the debtorOm@and most recent address. Whenever
possible, the Attorney GeneralOs OfficethrdCentral Collection Unit will provide a
date of birth and place of emplognt to help perfect service.

2.3.4 The successful Biddevill pick-up the case files directly from the Office of the Attorney
General, 300 W. Preston St., Room 407tiBare, MD 21201 on Tuesdays and Fridays
between the hours of 9:00 A.M. and 4:00 P.M. local time.

2.3.5 Once service has been perfected, the succdiisidér shall, within 10 days of service:
(i) file the affidavit directlywith the appropriate courthousd (ii) hand deliver or mail
a copy of the affidavit to the Office of thdtérney General at the location specified in
Sec 2.3.4. The successful Bidder shall retlirareserved documents to the Office of the
Attorney General within 10 days ekpiration of the Summons.

| 2.4 Bid Price

2.4.1 The Department will pay a set price for normal perfected service as specified in the bid
price sheet. The Department will not pay for service of process that is not timely in
accordance with the Summons or the Maryland Rules.

2.4.2 On prior written approval of the Office of the Attorney General, Contractor shall obtain
and provide the Department with a morereat address than the one provided by the
Central Collection Unit and effect timely semiwith the more current address. For this
service, Contractor shall lpaid the Perfected Servigeluding Contractor Updated
Address rate as specified in the bid price sheet.

2.4.3 On prior written approval of the Office of tidgtorney General, Contractor shall prepare
an Evasion of Service Affidavit. For thisrgee, Contractor shable paid the Affidavit
of Evasion Preparation rate a®sified in the bid price sheet.

2.4.4 The Department will not pay for non-est (urveat), skip trace, or cancelled requests for
service before service is obtained.
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245

The unit bid price submitted on the bid formttgichment F -Bid Price Instructions and
Form) for the base period (years 1 througkt8ll remain firm for the duration of the
Contract. Additionally, unit bid prices submdtéor the option years, years four (4) and
five (5) (if exercised) shall also be paitithe unit prices submitted on Attachment F-Bid
Price Form.

2.5

Invoicing ‘

251

25.2

2.5.3

254

Invoices for the payment of services shlsubmitted to the Contract Manager or
designee for each perfected servicdater than 5 business days attge service is made.

The invoice shall include for each service petéd: the full name of the person served,
that personOs address, the sldiie was served and the untieraContractor shall include
a copy of the written Office dhe Attorney General apprdv@cluding date of approval
and name of approver) with each incideht(i) Perfected Seree including Contractor
Updated Address (see section 2)4and (ii) Affidavit of Evasion Preparation(see section
2.4.3).

The Contractor shall also submit a monttdport to the Contradflanager or designee

no later than the 15of the following month summaiizg all perfected service for the
preceding month, showing the full names of pessserved, dates of service and the total
amount invoiced for all perfected service during the preceding month.

Invoices may be submitted as proof of service to an officer of the court or used by the
Department for any other official purpose.

|26

Past Contracts with State

As part of its bid, each Bidderts provide a list of all contractsith any entity of the State of
Maryland that it is curmgtly performing or which have beenropleted within the last 5 years.
For each identified contract the Bidder is to provide:

X X X X X

The State contracting entity

A brief description of th services/goods provided

The dollar value of the contract

The term of the contract

The State employee contact person (name, télephone number and if possible e-mail
address)

Whether the contract was terminated befoeeethd of the term specified in the original
contract, including whether any avdila renewal option was not exercised.

Information obtained regarding the biddersQl igfvgerformance on &te contracts will be
considered as part of thesponsibility determination by the Procurement Officer.
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2.7 INSURANCE REQUIREMENTS

The Contractor shall maintain property and casualty insurance with minimum limits sufficient to
cover losses resulting from orising out of Contractor action amaction in the performance of
the Contract by the Contractor, its agents, servants, employees or subcontractors.

The Contractor shall maintain insurance policgethe proper type and limits specified below.
A. Worker's CompensationThe Contractor shall maintain such insurance as necessary

and/or as required under Worker's Comp#asaActs, U.S. Longshoremen's and Harbor
Workers' Compensation Act and thederal Employers Liability Act.

B. General Liability- The Contractor shall maintairetifiollowing insurance protection for
liability claims arising as a result of the Contracta@sations under this Contract.

Standard Insurance Service Office
Commercial General Liability, Occurrence Form:
$2,000,000 - General Aggregate LimitHer than products/completed
operations)
$2,000,000 - Products/completed operations aggregate limit
$1,000,000 - Business Automobile Liability per occurrence.
$1,000,000 - Each Occurrence Limit
$1,000,000 - Personal and Accidental Injury Limits
$ 50,000 - Fire Damage Limit
$ 5,000 - Medical Expense

The State will be named as an Additional Inguva all liability policies (except for WorkerOs
Compensation) and Certificatesloburance evidencing this covgeawill be provided prior to

the commencement of any activieUpon execution of a Conttawith the State, current
certificates of insurance will be provided to that8tand thereafter from time to time, as directed
by the State. A Certificate of Insurance shatbaatically be provided tthe Contract Manager
(Sec 1.5) on a yearly basis on the contract ansewg date for the duration of the contract.

The State shall receive written notificationn@in-renewal from the issu of the insurance

policies at least sixty days before the expiration of said policies. In the event the State receives a
notice of non-renewal, the Contractor musiyie the State with an insurance policy from

another carrier at least thirtlays prior to the expiration of the non-renewed insurance policy.

THE BALANCE OF THIS PAGE INTENTIONALLY LEFT BLANK
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SECTION 3 b BID SUBMISSION REQUIREMENTS

3.1  General

3.1.1 Bidders must use Attachment F. Do naingfe or alter this Attachment or alter any
other State Attachments othereigour bid will be rejected.

3.1.2 Bidders agree to comply with each anergection, subsection and addendum of this
solicitation. Failure to comply willesult in the rejection of the bid.

3.2 Preparation/Submission of Bids

3.2.1 Bids must be submitted to the Procurement Officer identified atthvess identified in
IFB Section 1.5A.

3.2.3 Bids must be delivered on time, on or betbe due date and time specified in IFB
Section 1.8.

3.2.4 Bids must be submitted in a seaetlelope clearly labeled as follows:
a. OSealed Bid - Maryland DepartmenBotiget & Management, Process Server,

Project #F10B0400009

b. The Bid Due Date and Time; and
c. The Name of the bidder.

3.2.5 Bidders must demonstrate and certify thay possess a minimum of three (3) years
experience in Statewide process serving iwithe last five yars on Attachment H.

3.2.6 Prepare and submit an unbound origindltavo (2) paper copies to include:

a. Attachment F B Bid Form. Completed arghsid by an individual who is authorized
to bind the bidder to the servicasd prices contaed in the bid.

b. Acknowledgement of the receipt all addenda to the IFB, if any.
c. Bidder Qualification Sheet B Attachment H
d. Bid/Proposal Affidavit B Attachment B
e. Living Wage Affdavit B Attachment J
f.  Fiscal Integrity. Bidders shall provide documentation éldaresses the bidderOs
financial solvency that may include, Imatt be limited to, one or all of the following:
- acurrent balance sheet

- acertified financial statement
- Dunn and Bradstreet rating;
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- Line of credit;
- Successful financial track record;
- Evidence of adequate working capital.

g. Information on past contracts régal by IFB Section 2.6

h. Legal Action Summary. A statement asvttether there are anyrcant or past legal
actions or claims against the bidder aratiaf description ofny such action(s),
including:

- A brief description of any settled oosled legal actions or claims against the
bidder within the past five (5) years.

- A description of any judgments agditise bidder within the past five (5)
years, including the casame, number, court, amehat the final ruling or
determination was from the court.

- Ininstances where litigation is onggiand the bidder has been directed by
the court not to disclose informationethame of the judgand location of the
court.

i. References: Bidders shall providecin references on Attachment H from current
and/or previous customers within the indiae past three years who are capable of
documenting experience in providing the samsimilar services. DBM reserves the
right to request additional references. Each reference shall include:

x Name of client organization.

x Name, title, and telephone number of paftontact for client organization.

x Contract Value, type of contract,caduration of contract(s) (Period of
Performance), the products and/or segsiprovided, scope of the contract,
geographic area supported, etc.

X An explanation of why the bidderm® longer providing the services to the
client organization, if the bidder r® longer serving this client.

J. An unbound original, plus two (2) cesi, and electronic versions of the paper
submission copy on a diskette and CD (See Section 1.8.) of each bid shall be
submitted. The diskette or CD shall beasly labeled with the Bid Date, Bid Title
and bidderOs name. This version may conssvafiety of software files (i.e.:, pdf,
doc, xls, etc.) as determined by the bidder.

k. Certificate of Insurance: Copy of Bid€ls current certifi@bf insurance to
meet the conditions of Section 2.7.
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ATTACHMENTS

ATTACHMENT A - StateOs Contratttis provided with the IFB for informational purposes and
is not required at proposal submission time. Haweit must be compled, signed and returned
by the selected bidder to the Procurementd@ffiexpeditiously upon tification of proposed
contract award.

ATTACHMENT B - Bid/Proposal Affidavit.This form must be completed and submitted with
the bid.

ATTACHMENT C - Contract Affidavit. It is not required at bid sumission time. It must be
submitted by the selected bidder to the Procurement Officer within 5 working days of
notification of proposed award.

ATTACHMENT D - Pre-Bid Conference Response ForRequest this form be completed and
submitted as described in IFB section 1.6 by ¢hpstential bidders who plan on attending the
conference.

ATTACHMENT E - Directions to the Pre-Bid Conference

ATTACHMENT F - Bid Price Instructions and Formid Price forms must be completed and
submitted as instructed.

ATTACHMENT G b Electronic Funds Transfer (EFT) Form

ATTACHMENT H b Bidder Qualifications. Thi®rm must be completed and submitted with
the bid.

ATTACHMENT | B Maryland Rules

ATTACHMENT JNLiving Wage Affidavit. Thisform must be completed and submitted with
the bid.
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ATTACHMENT A B CONTRACT

THIS CONTRACT (OContractO)s made this day of ,
2010 by and between and theSTATE OF
MARYLAND (OStateO), acting by and through tH2EPARTMENT OF BUDGET AND
MANAGEMENT .

IN CONSIDERATION of the promises and the covenantseirecontained, the parties agree as
follows:

1. Definitions

In this Contract, the following words have the meanings indicated:

1.1 OContractorO means whose principal business address
is and whose principal office in Maryland is

1.2  ODepartmentO means the Maryland Department of Budget and Management.
1.3  OEffective DateO means the date on which the State executes this Contract.

1.4  OProcurement OfficerO means Mike Yeager. The Department may change the
Procurement Officer at any time by written notice.

1.5 OIFBO means the Invitation for BidsFoocess Server, Project No. F10B0400009
dated March 05, 2010, and any amendments thereto issued in writing by the State.

1.6 OStateO means the State of Maryland.

1.7 OContract ManagerO means llene M. Carfdie Department may change the Contract
Manager at any time by written notice.

2. Scope of Work

2.1  The Contractor shall provide Process $eand other administtive services as
described in the IFB. These services shall b&iged in accordance with this Contract and the
following exhibits, which are attaed and incorporated herein by reference. If there is any
conflict between this Contract and the Exhibits,tdrens of the Comact shall governlf there is
any conflict among the Exhibits, the following oraé precedence shall tigmine the prevailing
provision:

Exhibit A B Invitation for Bids Project No. F10B0400009 dated
Exhibit B B ContractorOs Biéroject No. F10B0400009, dated
Exhibit C B Contract Affidavit
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2.2 The Procurement Officer may, at any time viaytten order, make changes in the work
within the general scope ofdlfContract. No other ordestatement or conduct of the
Procurement Officer or any other person shall batéd as a change ottile the Contractor to
an equitable adjustment under thection. Except as otherwise pided in this Contract, if any
change under this section causesnanease or deease in the Contractorést of, or the time
required for, the performance of any part & wWork, whether or not changed by the order, an
equitable adjustment in the Contract price ldb@almade and the Contract modified in writing
accordingly. The Contractor must assert irtimgi its right to an adgtment under this section
within thirty (30) days of receipt of writtethange order and shall include a written statement
setting forth the nature and cadtsuch claim. No claim by th@ontractor shall be allowed if
asserted after final payment under this Contré&etilure to agree to an adjustment under this
section shall be a dispute under the DisputeselaiNothing in this s#ion shall excuse the
Contractor from proceedingith the Contract as changed.

3. Time for Performance The term of this Contract commences on the Effective Date of
the Contract which is the date @fecution of the Contract byelDepartment, and shall be for a
period of three years, unless terated earlier as provided in thi®fract. The State, at its sole
option, has the unilateral right &xtend the term of the Coatt for up to two additional,
successive one year terms. The Contractalt phovide services upamceipt of a Notice to
Proceed from the Procurement Officer.

4, Consideration and Payment

4.1 In consideration of the satisfactory performaatée work set forth in this Contract, the
State shall pay the Contractor in accordance thighterms of this @ntract and the rates
established in Exhibit B, the &ilerOs Bid. Contractor shaltifyothe Contract Manager, in
writing, at least 60 days before payments rdhelspecified amount. Any work performed by
the Contractor in excess of thet-to-exceed amount without theor written approval of the
Procurement Officer is at ti@ontractorOs risk of non-pagmt. After notification by the
Contractor, if the State fails to increase @mntract amount, the Contractor shall have no
obligation to perform undehis Contract after paymenreach the stated amount.

4.2  The Contractor shall invoice the Departmimtreceipt of payment. Payments to the
Contractor shall be made in accordance with tluist@act and no later than thirty (30) days after
the DepartmentOs receipt @iraper invoice for services prowd by the Contractor, acceptance
by the Department of services provided by that@tor, and pursuant the terms of the IFB.
Each invoice for services rendered shall incltrieContractorOs FeaeTax Identification
Number which is . Charges fopégtement of invoices other than as
prescribed by Title 15, Subtitle 1, of the State Finance and Procurement Article, Annotated Code
of Maryland, are prohibited. Invoices shall be submitted to the Contract Manager. Electronic
funds transfer shall be used by the State to mayr&@ctor pursuant to th{Sontract and any other
State payments due Contractor unless the SamptrollerOs Office grants Contractor an
exemption.

4.3 In addition to any other available remediesinfthe opinion of the Procurement Officer,
the Contractor fails to perforin a satisfactory and timely manner, the Procurement Officer may
refuse or limit approval of any invoice for pagnt, and may cause payments to the Contractor
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to be reduced or withheld until such timetlas Contractor meets performance standards as
established by the Procurement Officer.

4.4  ContractorOs eMarylandMarKetie vendor ID number is

5. Rights to Records

The Contractor agrees that ddcuments and materials incladibut not limited to, software,
reports, drawings, studies, specifications, esesyaests, maps, photographs, designs, graphics,
mechanical, artwork, computatioasd data prepared by the Cautior, solely for purposes of

this Contract with the State bMaryland shall be the sole propediithe Department and shall be
available to the Departmentaty time. The Department shilive the right to use the same
without restriction and withowdompensation to the Contractather than that specifically
provided by this Contract.

6. Patents, Copyrights Intellectual Property

6.1 If the Contractor furnishes any productsidgm, service, device, material, process, or
other item (hereinafter collectively referredfto purposes of Section 6 and Section 28 as
OltemsO), which is covered by a patent or copyighhich is proprietary tor a trade secret of
another, the Contractor shall obtain the necegsamyission or license to permit the State to use
such Items.

6.2  The Contractor will defend @ettle, at its own expensay claim or suit against the

State alleging that any such Items furnishedhgyContractor infringgany patent, trademark,
copyright, or trade secret. lIftaird party claims that an Itemfringes that partyOs patent,
copyright, trademark, or trade setrthe Contractor will defendelState against that claim at
ContractorOs expense and will pay all damages, costs and attorneysO fees that a Court finally
awards, provided the State (i) promptly notifies @ontractor in writing of the claim; and (ii)
allows Contractor to control and cooperatéhwontractor in, the defense and any related
settlement negotiations

6.3 If any Items furnished by the Contractor become, or in the Contractor's opinion are likely
to become, the subject of a claim of infringeméms, Contractor will, aits option and expense:

a) procure for the State the rightcontinue using the applicaldltem, b) replace the Item with a
non-infringing Item substantially complying witheitem's specifications, or c) modify the Iltem

so that it becomes non-infringingadperforms in a substantial§milar manner to the original

ltem. Contractor shall immeatiely notify the StateOs Praament Officer and the StateOs

Contract Manager, in writing, dhe possibility of any claim of infringement arising hereunder.

7. Confidentiality

Subiject to the Maryland Public Information Actdaany other applicableuss, all confidential or
proprietary information and documentation relgtto either party (ifading without limitation,
any information or data stored within the QaictorOs computer systems) shall be held in
absolute confidence by the other party. Each party shall, however, be permitted to disclose
relevant confidential information to its officeeggents and employees to the extent that such
disclosure is necessary for therformance of theuties in connection ih this Contract,
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provided that the data may be collecteddusksclosed, stored and disseminated only as
provided by and consistent withe law. The provisions of th&ection shall not apply to
information that (a) is lawfully in the publadomain; (b) has been independently developed by
the other party without violatioof this Contract; (c) was alrdg lawfully in the possession of
such party, (d) was supplied to such party tiyiral party lawfully in possession thereof and
legally permitted to further disclose the infaton or (e) which sucharty is required to
disclose by law.

8. Loss of or Damage to Data

In the event of loss of or damage to any State data or records where such loss or damage is due to
the intentional act or omission negligence of the Contractor any of its subcontractors or

agents, the Contractor shall be responsible fmeeting such lost or damaged data in the manner

and on the schedule set by the Contract Manabethe extent the Contractor is or becomes

actively involved with the installation of any softkeathe Contractor shall sare that all data is

backed up and is recoverable by the Contractor.

9. Non-Hiring of Employees

No official or employee of the State of M#agd, as defined under State Government Article,
15-102, Annotated Code of Maryland, whose dutés such official or employee includes
matters relating to or affecting the subject matfethis Contract, shall, during the pendency and
term of this Contract and whikerving as an official or employee of the State become or be an
employee of the Contractor or any entitgttis a subcontractor on this Contract.

10. Disputes

This Contract shall be subject to the provisiohSitle 15, Subtitle 2, of the State Finance and
Procurement Article of the Annotated CafeMaryland and COMAR21.10 (Administrative

and Civil Remedies). Pending resolution of a claim, the Contractor shall proceed diligently with
the performance of the Contramtaccordance with the Procurement OfficerOs decision. Unless
a lesser period is provided by applte statute or regulation, th@@ractor must file a written
notice of claim with the Procurement Officer withimrty (30) days after the basis for the claim

is known or should have been knowwhichever is earlier. Contemporaneously with or within
thirty (30) days of the filing of a notice of aaj but no later than the @eof final payment under

the Contract, the Contractor msstbmit to the Procurement Officés written claim containing

the information specified in COMAR 21.10.04.02.

11. Maryland Law

This Contract shall be construed, interpreted, and enforced augdodine laws of the State of
Maryland. The Maryland Uniform Computer Inforrian Transactions Act (Commercial Law
Article, Title 22 of the Annotated Code of Margt) does not apply to this Contract or to any
software licenses acquired hereunder. Amy all references to the Annotated Code of
Maryland contained in thi€ontract shall be construed to mefe such Code sections as from
time to time amended.
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12. Nondiscrimination in Employment

The Contractor agrees: (a) not to discriminatany manner against @mployee or applicant
for employment because of race, color, religmneed, age, sex, marital status, national origin,
ancestry, or disability of a quakt individual with a disability(b) to include a provision similar
to that contained in subsecti¢a)), above, in any underlying subc@tt except a subcontract for
standard commercial supplies or raw materiais; @) to post and tcause subcontractors to
post in conspicuous places avhl&ato employees and applicafiis employment, notices setting
forth the substance of this clause.

13. Contingent Fee Prohibition

The Contractor warrants that it has notpémged or retained any person, partnership,
corporation, or other entity, lnér than a bona fide employee, bona fide agent, bona fide
salesperson, or commercial selling agency workanghe Contractor, to solicit or secure this
Contract, and that Contractorshaot paid or agreed to pay any person, partnership, corporation
or other entity, other than a bona fide employema fide agent, bona fide salesperson, or
commercial selling agency, ange or any other consideratioontingent on the making of this
Contract.

14. Non-availability of Funding

If the General Assembly fails to appropriate fund# funds are not otherwise made available
for continued performance for any fiscal periodro$ Contract succeeding the first fiscal period,
this Contract shall be canceled automaticallpfase beginning of the fiscal year for which
funds were not appropriated or otherwise made available; provided, however, that this will not
affect either the StateOs rightshe Contractds rights under any termination clause in this
Contract. The effect of termination of ther@ract hereunder will be to discharge both the
Contractor and the State of Mamthfrom future performance ttie Contract, but not from their
rights and obligations existing e time of termination. The Coattor shall be reimbursed for
the reasonable value of any nonrecurring costsried but not amortized the price of the
Contract. The State shall notifiye Contractor as soon asiés knowledge that funds may not
be available for the continuation of this Catt for each succeeding fiscal period beyond the
first.

15. Termination for Cause

If the Contractor fails to fuill its obligations under this Contract properly and on time, or
otherwise violates any provision of the Contrétog State may terminate the Contract by written
notice to the Contractor. Thetioe shall specify the acts or @gions relied upon as cause for
termination. All finished or uifiished work provided by the Caattor shall, at the StateOs
option, become the StateOs property. The StMargfand shall pay the Contractor fair and
equitable compensation for satisfactory performama® to receipt of notie of termination, less
the amount of damages caused by the Contradire@sh. If the damages are more than the
compensation payable to the Cawtor, the Contractor will renraliable after termination and
the State can affirmatively collect damagesrniieation hereunder, including the termination of
the rights and obligations of the partiesalsbe governed by thgrovisions of COMAR
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21.07.01.11B.
16. Termination for Convenience

The performance of work under this Contract rhayterminated by the State in accordance with
this clause in whole, or from time to timepart, whenever the State shall determine that such
termination is in the best interest of the Staee State will pay all reasonable costs associated
with this Contract that the Contractor hasurred up to the date of termination, and all
reasonable costs associated with terminatidhefContract; provided, however, the Contractor
shall not be reimbursed for any anticipatory prdfitst have not been earned up to the date of
termination. Termination hereundercluding the determination diie rights and obligations of
the parties, shall be governed bg firovisions of COMAR 21.07.01.12 (A)(2).

17. Delays and Extensions of Time

The Contractor acknowledges and agrees that timktie essence withspect to its duties and
obligations under this Contracthe Contractor agreds perform this Contract continuously and
diligently. No charges or claims for damagedidteamade by the Contractor for any delays or
hindrances, regardless of causehe performance of servicaader this Contract. Time
extensions will be granted only for excusable delays that arise from unforeseeable causes beyond
the control and without the fawdt negligence of the Contractamcluding but not restricted to
acts of God, acts of the publiceany, acts of the Stin either its sovereign or contractual
capacity, acts of another contracitothe performance of a contraeith the State, fires, floods,
epidemics, quarantine restrictions, strikes giheembargoes, or delagé subcontractors or
suppliers arising from unforeseeable caus®gnd the control and without the fault or
negligence of either the Contractarthe subcontractors or suppliers.

18. Suspension of Work

The State unilaterally may ordeet&ontractor in writing to suspd, delay, or interrupt all or
any part of its performance for such period ofdias the Procurement Officer may determine to
be appropriate for the convenience of the State.

19. Pre-Existing Regulations

In accordance with the provisions of Sectidr206 of the State Finance and Procurement
Article, Annotated Code of Malgnd, the regulations set forith Title 21 of the Code of
Maryland Regulations (COMAR 21) in effect on the date of execution of this Contract are
applicable to this Contract.

20. Financial Disclosure

The Contractor shall comply with the provisiarfsSection 13-221 of the State Finance and
Procurement Article of the Annotated Codeévidryland, which requires that every business that
enters into contracts, leases,other agreements with theagt of Maryland or its agencies

during a calendar year under which the business is to receive in the aggregate, $100,000 or more,
shall within thirty (30) days of the time whéme aggregate value of these contracts, leases or

other agreements reaches $100,000, file wittStretary of the Staf Maryland certain
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specified information to include discloswEbeneficial ownership of the business.
21. Political Contribution Disclosure

The Contractor shall comply with Electitklaw Article, Sections 14-101 - 14-108, Annotated
Code of Maryland, which requires that every peitba enters into contracts, leases, or other
agreements with the State,@uaty, or an incorporated municipg, or their agencies, during a
calendar year in which the person receives énatpgregate $100,000 or masball, file with the
State Board of Elections a statent disclosing contributions @xcess of $500 made during the
reporting period to a candiddia elective office in any priary or general election. The
statement shall be filed with ti8tate Board of Elections: (1) begoa purchase or execution of a
lease or contract by the State, a county, an ircatpd municipality, or their agencies, and shall
cover the preceding two calendar y&gand (2) if the contribution imade after the execution of
a lease or contract, then twiagyear, throughout the contract tein: (a) February 5, to cover
the 6-month period ending January 31; andAlligust 5, to cover the 6-month period ending
July 31.

22. Retention of Records

Notwithstanding anything to the contrary, the Corttvashall retain and maintain all records and
documents in any way relating to this Contrfactthree (3) years after Contract closeout and
final payment by the State of Maryland under this Contract or pplycable statute of

limitations, whichever is longer, and shall mdakem available for inspection and audit by
authorized representatives of the State, including the Procurement Officer or the Procurement
OfficerOs designee, at all reasonable times.eédirds related in any way to the Contract are to
be retained for the entire tinpeovided under this section. Thei@ractor agrees to cooperate
fully in any audit conducted by or on behalf of the State, including, by way of example only,
making records and employees available as, whakio the extent requested by the State and
by assisting the auditors in rgwoling any audit variates. Contractor shall not be compensated
for providing any such cooperation and assistance.

23. Warranties

Upon the date of this Contraand thereafter duringpe term of this Gntract, Contractor
represents and warrants that:

A. It is qualified to do business in thea& of Maryland and #t it will take such
action as, from time to time hereafter, nfsynecessary to remain so qualified;

B. It is not in arrears with respectttte payment of any monies due and owing the
State of Maryland, or any departmenuait thereof, including but not limited to
the payment of taxes and employee bendditsl that it shall not become so in
arrears during the term of this Contract;

C. It shall comply with all federal, Seatind local laws, regulations, and ordinances
applicable to its activities and agphtions under tis Contract; and,

E. It shall obtain and maintain, at itspexse, all licenses, permits, insurance, and
governmental approvals, if any, necesgarthe performancef its obligations
under this Contract.
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24, Cost and Price Certification

By submitting cost or price information, the Contoaatertifies to the best of its knowledge that
the information submitted is accurate, complete, and current as of the date of its bid.

The price under this Contract and any change order or modification hereunder, including profit
or fee, shall be adjusted to exclude amygicant price increases occurring because the
Contractor furnished cost oripe information which, as of the date of its bid or offer, was
inaccurate, incomplete, or not current.

25. Subcontracting; Assignment

The Contractor may not subcordtany portion of its obligationgnder this Contract without
obtaining the prior written appval of the Procurement Officewhich approval the State may
withhold or condition in its soland absolute subjective distom. Contractor may not assign
this Contract or any of its rights or obligatidmsreunder, without the ipr written approval of
the Procurement Officer, which approval the &taty withhold or condition in its sole and
absolute subjective discretion. Any such sub@mtor assignment sthanclude the terms of
Sections 9 through 24 of this Contract and aiier terms and conditions that the State deems
necessary to protect its interests. The Stadb sbt be responsible for the fulfillment of the
ContractorOs obligations to the subcontractors.

26. Administrative

26.1 Procurement Officer. All matters relating to the intemgtation of this Contract shall be
referred to the Procurement Officer for determination.

26.2 Contract Manager. The work to be accomplished under this Contract shall be
performed under the direction tife Contract Manager.

26.2 Notices All notices hereunder shdie in writing and either delivered personally or sent
by certified or registered magostage prepaid as follows:

If to the State: Central Collection Unit
Department of Budget and Management
300 W. Preston Street, Room 503
Baltimore, Maryland 21201

Attention: llene M. Carroll, Director

If to the Contractor:
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27. Indemnification

27.1 The Contractor shall indemnify the Stétem and against liability for any costs,
expenses, losses, suits, actions, or clainamgfcharacter arising from or relating to the
performance of the Contractor or its subcontractors undge€Ctntract.

27.2 The State has no obligation to provide legainsel or defense to the Contractor or its
subcontractors in the event that a suit, claimaation of any charaatés brought by any person
not party to this Contract agatrte Contractor or its subcontracs as a result of or relating to
the ContractorOs obligais under this Contract.

27.3 The State has no obligation for the paynwrény judgments or the settlement of any
claims against the Contractorits subcontractors asrasult of or relatingo the ContractorOs
obligations under this Contract.

27.4 The Contractor shall immeately notify the Procurement fiifer of any action, claim or
suit made or filed against theo@tractor or its sulmmtractors regardingng matter resulting from
or relating to the ContractorOs obligations utiteeContract, and will cooperate, assist, and
consult with the State in the defe or investigation of any clairsuit, or action made or filed
against the State as a resulbofelating to the Contractor@erformance under this Contract.

28. Orderly Termination

Contractor agrees that, except as expressly gedvotherwise in the IFB, at the commencement
of this Contract it shall hauveady and available such Itemsyeéntory, systems, processes, and
sufficient levels of qualified personnel to &ble to promptly, diligently, efficiently and
completely prosecute the requirements of this Contract.

Upon the expiration or earlier terminai of this ContragtContractor shall:

(i) promptly, diligently, efficiently and igood faith work with any successor contractor
and the State to transition serviee®r to the successor contractor;

(i) during the transition period, continuelie subject to all afhe terms and conditions
of the Contract, including, by way of expla only, those that govern the discounts,
rates, fees and other charges that Contractor may be permitted to charge the State
under the Contract, and under no circumstasbedi the Contractor be entitled to
lower or eliminate any discounts or to raise any such rates, fees and/or other charges
during the transition period; and,

(ii) at the end of the transition periodopide the State with a summary report of the
transition that, among other things, contartertification signed by an officer of the
Contractor who is authorized to legallyndiContractor, that s that all actions
necessary to successfully transition the sewio the successarrdractor have been
completed, or if they have not been cdated, why they have not been completed.
The State shall be entitleéd withhold any final paymerg} otherwise due Contractor
until it receives the summary report andtiéieation specified in this subsection.
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29. Guarantee of Performance by (If determined to be applicable
by the State)

[corporate name of parent corporation] ligrguarantees absolutely the full, prompt and
complete performance by " [subsidiary/the Gaator]" of all the terms, conditions and
obligations contained in this Contract, asdy be amended from time to time, including any
and all exhibits that are nosr may become incorporatedreanto, and other obligations of
every nature and kind that now or may in thieife arise out of or in connection with this
Contract, including any and alhincial commitments, obligatioasd liabilities. " [corporate
name of parent]" may not transtiis absolute guaranty to anther person or entity without the
prior express written approval of the State, which the State may withhotohdition in its sole
and absolute subjective discretidh[corporate name of parent]"rlher agrees that if the State
brings any claim, action, suit or proceedingiagt "[subsidiary/the @ntractor]","[corporate
name of parent]" may be named as aypantits capacity as Absolute Guarantor.

31.Commercial Nondiscrimination

A. As a condition of entering into this Agreement, Contractor represents and
warrants that it will comply wittihe StateOs Commercial Nondismation Policy, as described
under Title 19 of the State Finance and Prement Article of the Annotated Code of
Maryland. As part of such compliance, Contoachay not discriminate on the basis of race,
color, religion, ancestry or national origin, sexe agarital status, sexual orientation, or on the
basis of disability or other uavful forms of discrimination ithe solicitation, selection, hiring,
or commercial treatment of subcontractorsyders, suppliers, or commercial customers, nor
shall Contractor retalia against any person for reportingtemces of such discrimination.
Contractor shall provide equal opportunity gmbcontractors, vendors, and suppliers to
participate in all of its public sector andvate sector subcontraoti and supply opportunities,
provided that this clause does pobhibit or limit lawful efforts to remedy the effects of
marketplace discrimination that have occurredreroccurring in the marketplace. Contractor
understands that a material viotatiof this clause shall be considd a material breach of this
Agreement and may result in termination of thggeement, disqualificadn of Contractor from
participating in State contracts; other sanctions. This clause is not enforceable by or for the
benefit of, and creates nolmation to, any third party.

B. The Contractor shall include the akad®ommercial Nondiscrimination clause, or
similar clause approved by DBM, in all sub-contracts.

C. As a condition of entering into this Agreement, upon the Maryland Human
Relations CommissionOs requast only after the filing of a complaint against Contractor
under Title 19 of the State Finanaed Procurement Article, Contractagrees to provide within
60 days after the request a complete lishefnames of all subcontractors, vendors, and
suppliers that Contractor has usedhe past 4 years on any of @sntracts that were undertaken
within the state of Marylandncluding the total dollar amau paid by Contractor on each
subcontract or supply contradtontractor further agrees ¢ooperate in any investigation
conducted by the State pursuant to the St@efsnercial Nondiscrimination Policy as set forth
under Title 19 of the State Fineand Procurement Article ofgiAnnotated Code of Maryland,
and to provide any documents relevant to angstigation that is opiested by the State.
Contractor understands that violation of this skais a material breach of this Agreement and
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may result in contract termination, disqualifioa by the State from pecipating in State
contracts, and other sanctions

32

Prompt Payment Policy

32.1. If the Contractor withholds payment of an undisputed amount to its subcontractor, the
Department, at its option and in its sole discretion, may take one or more of the following
actions:

A. Not process further payments to the Contractor until payment to the subcontractor
is verified;

B. Suspend all or some of the Contract work without affecting the completion
date(s) for the Contract work;

C. Pay or cause payment of the undisputed amount to the subcontractor from monies
otherwise due or that may become due;

D. Place a payment for an undisputed amount in an interest-bearing escrow account;
or

E. Take other or further actions as appropriate to resolve the withheld payment.

32.2 An Oundisputed amount® means an amount owed by the Contractor to a subcontractor
for which there is no good faith dispute, including any retainage withheld, and includes an
amount withheld because of issues arising out of an agreement or occurrence unrelated to the
agreement under which the amount is withheld.

32.3 An act, failure to act, or decision of a procurement officer or a representative of the
Department, concerning a withheld payment between the Contractor and subcontractor under
this policy directive, may not:

A. Affect the rights of the contracting parties under any other provision of law;

B. Be used as evidence on the merits of a dispute between the Department and the
Contractor in any other proceeding; or

C. Resultin liability against or prejudice the rights of the Department.

32.4 The remedies enumerated above are in addition to those provided under COMAR
21.11.03.13 with respect to subcontractors that have contracted pursuant to the Minority
Business Enterprise program.

32.5 To ensure compliance with certified MBE subcontract participation goals, the
Department may, consistent with COMAR 21.11.03.13, take the following measures:

A. Verify that the certified MBEs listed in the MBE patrticipation schedule
actually are performing work and receiving compensation as set forth in the MBE
participation schedule.

B. This verification may include, as appropriate:

1. Inspecting any relevant records of the Contractor;
2. Inspecting the jobsite; and

3. Interviewing subcontractors and workers.

4. Verification shall include a review of:
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C.

a. The ContractorOs monthly report listing unpaid invoices over 30
days old from certified MBE subcontractors and the reason for
nonpayment; and

b. The monthly report of each certified MBE subcontractor, which
lists payments received from the Contractor in the preceding 30
days and invoices for which the subcontractor has not been paid.

If the Department determines that the Contractor is in noncompliance with
certified MBE participation goals, then the Department will notify the Contractor
in writing of its findings, and will require the Contractor to take appropriate
corrective action.
1. Corrective action may include, but is not limited to, requiring the
Contractor to compensate the MBE for work performed as set forth in the
MBE participation schedule.

If the Department determines that the Contractor is in material noncompliance
with MBE Contract provisions and refuses or fails to take the corrective action
that the Department requires, then the Department may:

1. Terminate the Contract;

2. Refer the matter to the Office of the Attorney General for appropriate
action; or

3. Initiate any other specific remedy identified by the Contract, including the
contractual remedies required by this Directive regarding the payment of
undisputed amounts.

Upon completion of the Contract, but before final payment or release of retainage
or both, the Contractor shall submit a final report, in affidavit form under the
penalty of perjury, of all payments made to, or withheld from MBE
subcontractors.

IN WITNESS THEREOF, the parties have executed thisn@act as of the date hereinabove

set forth.
CONTRACTOR STATE OF MARYLAND

By: DEPARTMENT OF

BUDGET AND MANAGEMENT

(SEAL)

By: By: Mike Yeager / Procurement Officer
Date: Date:
Title:
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Witness/Attest: Witness:

Approved for form and legal sufficiency this day of , 2010.

Michael Scott Friedman
Assistant Attorney General

Approved by the
Board of Public Works:

Date BPW ltem #
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ATTACHMENT B D BID/PROPOSAL AFFIDAVIT

(Authorized Representative and Affiant)

A. AUTHORIZED REPRESENTATIVE
| HEREBY AFFIRM THAT:

| am the (title) and the duly authoriregresentative of (bugess) and that
| possess the legal authority to make this ddfiit on behalf of mydeand the business for
which | am acting.

B. CERTIFICATION REGARDINGCOMMERCIAL NONDISCRIMINATION

The undersigned bidder hereby cégsfand agrees that the followgi information is correct: In
preparing its bid on this project, the biddes lsansidered all proposals submitted from qualified,
potential subcontractors and supp, and has not engaged instdimination” as defined in
119-103 of the State Finance and Procurement Article of the Ann@atizlof Maryland.
"Discrimination” means any disadvantagdfetence, distinction, or preference in the

solicitation, selection, hiring, or aamercial treatment of a vendor, subcontractor, or commercial
customer on the basis of race, color, religion, angest national origin, sex, age, marital status,
sexual orientation, or on the basfdisability or any otherwisenlawful use of characteristics
regarding the vendor's, supplier's, or conuiaé customer's employees or owners.
"Discrimination” also includes retaliating agai any person or other entity for reporting any
incident of "discrimination”. Without limitinginy other provision ahe solicitation on this

project, it is understood that,tlie certification is false, sudhlse certificion constitutes

grounds for the State to reject the bid submitted by the bidder on this project, and terminate any
contract awarded based on the bid. As paitisdsid or proposal, the @ier herewith submits a

list of all instances within the past 4 years vehigrere has been a firedjudicated determination

in a legal or administrative proceeding in Btate of Maryland that the bidder discriminated
against subcontractors, vendors, suppliers, omgercial customers, and a description of the
status or resolution of that determination, including any remedial datien. Bidder agrees to
comply in all respects with the State's Coenamal Nondiscrimination Policy as described under
Title 19 of the State Finance and Procurendgtitle of the Annotatedode of Maryland.

C. AFFIRMATION REGARDINGBRIBERY CONVICTIONS
| FURTHER AFFIRM THAT:

Neither I, nor to the Izt of my knowledge, informationnd belief, the above business (as is
defined in Section 16-101(b) of the State Ricmand Procurement Article of the Annotated
Code of Maryland), or any of its officers, direrd, partners, controtlg stockholders, or any of
its employees directly involved the business's contractiagtivities including obtaining or
performing contracts with public bodies haseh convicted of, or lsshad probation before
judgment imposed pursuant to Criminal &dure Article, ©6-220, Annotated Code of
Maryland, or has pleaded nolo contendera tharge of, bribery, attempted bribery, or
conspiracy to bribe in violatioof Maryland law, or of the law adny other state or federal law,
except as follows (indicateghreasons why the affirmati@annot be given and list any

F10B0400009 31 Process Server



conviction, plea, or imposition of probation befgudgment with the date, court, official or
administrative body, the sentermedisposition, the name(s) pérson(s) involved, and their
current positions and responsitids with the business):

D. AFFIRMATION REGARDING OTHER CONVICTIONS
| FURTHER AFFIRM THAT:

Neither I, nor to the Is¢ of my knowledge, infonation, and belief, the above business, or any of
its officers, directors, partng controlling stockholders, any of its employees directly

involved in the business's conttimg activities includag obtaining or performing contracts with
public bodies, has:

(1) Been convicted under stabr federal statute of:

(a) A criminal offense incident to obtainindgteampting to obtain, or performing a public or
private contract; or

(b) Fraud, embezzlement, theft, forgery, falsificator destruction of records or receiving stolen
property;

(2) Been convicted of any crinal violation of a state dederal antitrust statute;

(3) Been convicted under the provisions of Titleot&e United States Code for violation of the
Racketeer Influenced and Corrupt Organizafeh 18 U.S.C. ©1961 et seq., or the Mail Fraud
Act, 18 U.S.C. 11341 et seq., for acts in conneaiiith the submission of bids or proposals for
a public or private contract;

(4) Been convicted of a vidian of the State Minority Business Enterprise Law, ©14-308 of the
State Finance and Procurement Articlehef Annotated Code of Maryland;

(5) Been convicted of a vidian of ©11-205.1 of the State Finance and Procurement Article of
the Annotated Codef Maryland;

(6) Been convicted of conspiy to commit any act or omissi that would constitute grounds
for conviction or liability under any law or stdé described in subsections (1)N(5) above;

(7) Been found civilly liable under a state or fesdentitrust statute for acts or omissions in
connection with the submission of bids ooposals for a public gurivate contract;

(8) Been found in a final adjudicateddasion to have violated the Commercial
Nondiscrimination Policy under Title 19 of thea& Finance and Procurement Article of the
Annotated Code of Maryland with regamda public or priate contract; or

(9) Admitted in writing or under oath, during theutse of an official investigation or other
proceedings, acts or omissions that would carstgrounds for conviction or liability under any
law or statute described in @B and C amsections D(1)N(8) above, except as follows
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(indicate reasons why the affirmations canm®given, and listray conviction, plea, or
imposition of probation before judgment with tih&te, court, officiabr administrative body, the
sentence or disposition, the name(s) of theqrgs3 involved and their current positions and
responsibilities with théusiness, and the status of any debarment):

E. AFFIRMATION REGARDING DEBARMENT
| FURTHER AFFIRM THAT:

Neither I, nor to the Ist of my knowledge, infonation, and belief, the above business, or any of
its officers, directors, partng controlling stockholders, any of its employees directly

involved in the business's contriact activities, incluthg obtaining or pedrming contracts with
public bodies, has ever been suspended or ageb@ncluding being issued a limited denial of
participation) by any public entity, except as follows (list each debarment or suspension
providing the dates of the suspemwsor debarment, the nametbé public entity and the status

of the proceedings, the name(s) of the peanyolved and their current positions and
responsibilities with the businegbe grounds of the debarmentsuspension, and the details of
each person's involvement in any activity that formed the grounds of the debarment or
suspension).

F. AFFIRMATION REGARDING DEBARMENT OF RELATED ENTITIES
| FURTHER AFFIRM THAT:

(1) The business was not established and it does not operate in a manner designed to evade the
application of or defeat the prose of debarment pursuant tec8ons 16-101, et seq., of the
State Finance and Procurement Articlehaf Annotated Code of Maryland; and

(2) The business is not a successor, assignee, subsidiary, or affiliate of a suspended or debarred
business, except as follows (you must indicageréasons why the affirmations cannot be given
without qualification):

G. SUB-CONTRACT AFFIRMATION
| FURTHER AFFIRM THAT:
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Neither I, nor to the best ofly knowledge, information, artzklief, the above business, has

knowingly entered into a contract with a fialbody under which a person debarred or

suspended under Title 16 of the State Finance and Procurement Article of the Annotated Code of
Maryland will provide, directly or indirectlysupplies, services, architectural services,

construction related services, leaségeal property, or construction.

H. AFFIRMATION REGARDING COLLUSION
| FURTHER AFFIRM THAT:
Neither I, nor to the Ist of my knowledge, informationnd belief, the above business has:

(1) Agreed, conspired, connived, or colludegtoduce a deceptive show of competition in the
compilation of the accompanying bid or offer that is being submitted,;

(2) In any manner, directly or indirectly, entéli@to any agreement of any kind to fix the bid
price or price proposal of the bidder or offeoorof any competitor, or otherwise taken any
action in restraint ofree competitive bidding in connectiaith the contract for which the
accompanying bid or offer is submitted.

I. FINANCIAL DISCLOSURE AFFIRMATION
| FURTHER AFFIRM THAT:

| am aware of, and the above business will comptii, the provisions of Section 13-221 of the
State Finance and Procurement Article of tmmétated Code of Maryland, which require that
every business that enters intottacts, leases, or other agresns with the State of Maryland
or its agencies during a calendar year under lnthie business is teceive in the aggregate
$100,000 or more shall, within 30 days of the tinteen the aggregate value of the contracts,
leases, or other agreements reaches $100,000,tfiehe Secretary of &te of Maryland certain
specified information to include discloswEbeneficial ownership of the business.

J. POLITICAL CONTRIBUTION DISCLOSURE AFFIRMATION
| FURTHER AFFIRM THAT:

| am aware of, and the above businessaaithply with, Election Law Article, an14-101N14-
108, Annotated Code of Maryland, which requires #avery person that s into contracts,
leases, or other agreements with the StaMarf/land, including iteagencies or a political
subdivision of the State, durirggcalendar year in which therpen receives ithe aggregate
$100,000 or more shall file with the State BoardEtegfctions a statement disclosing contributions
in excess of $500 made during the reporting period to a candidate for elective office in any
primary or general election.

K. DRUG AND ALCOHOL FREE WORKPLACE

(Applicable to all contrets unless the contract is for a lamforcement agency and the agency
head or the agency head'sig@ee has determined that kpgtion of COMAR 21.11.08 and this
certification would be inappropti&in connection with the laenforcement agency's undercover
operations.)

| CERTIFY THAT:
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(1) Terms defined in COMAR 21.11.08 shall have the same meanings when used in this
certification.

(2) By submission of its bid or offethe business, if other than eudividual, certifies and agrees
that, with respect to its employees todmeployed under a contract resulting from this
solicitation, the busess shall:

(a) Maintain a workplace free of drug andaddol abuse during the teraf the contract;

(b) Publish a statement notifying its employdes the unlawful maufacture, distribution,
dispensing, possession, or use of drugs, andoiimgeaof drugs or alcohol is prohibited in the
business' workplace and specifying the actionswiibbe taken against employees for violation
of these prohibitions;

(c) Prohibit its employees from workingder the influence of drugs or alcohol;

(d) Not hire or assign to wordn the contract anyone whom the business knows, or in the
exercise of due diligence should know, curreathyses drugs or @bol and is not actively
engaged in a bona fide drug or alcohmlise assistance or rehabilitation program;

(e) Promptly inform the appropriate law erdement agency of every drug-related crime that
occurs in its workplace if thieusiness has observed the violation or otherwise has reliable
information that a violation has occurred;

(f) Establish drug and alcohol abuse awassn@ograms to inform its employees about:
(i) The dangers of drug and alwl abuse in the workplace;
(i) The business' policy of maintairg a drug and alcohol free workplace;

(iif) Any available drug and alcohol coutisgy, rehabilitation, ad employee assistance
programs; and

(iv) The penalties that may be imposed upompleyees who abuse drugs and alcohol in the
workplace;

(9) Provide all employees engaged in theqrenince of the contract with a copy of the
statement required by aK(2)(b), above;

(h) Notify its employees in the statement regdiby =K(2)(b), above, #t as a condition of
continued employment on the contract, the employee shall:

(i) Abide by the terms of the statement; and

(ii) Notify the employer of any criminal drugy alcohol abuse comtion for an offense
occurring in the workplace not latdran 5 days after a conviction;

() Notify the procurement officer within 1@ays after receiving nai under aK(2)(h)(ii),
above, or otherwise receivingtaal notice of a conviction;

()) Within 30 days after receivg notice under aK(2)(h)(ii), aboyer otherwise receiving actual
notice of a conviction, impose either of théddwing sanctions or remedial measures on any
employee who is convicted of a drug or alcaddmlise offense occurring in the workplace:
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(i) Take appropriate personnel action against apl@yee, up to and including termination; or

(i) Require an employee totsstactorily participate in a borfede drug or alcohol abuse
assistance or rehabilitation program; and

(k) Make a good faith effort to maintaendrug and alcohol free workplace through
implementation of K (2)(a)N(j), above.

(3) If the business is an inddual, the individual shall certifyral agree as set forth in aK(4),
below, that the individual shall not engagehe unlawful manufacturelistribution, dispensing,
possession, or use of drugs or the abuse of drugisanol in the performance of the contract.

(4) I acknowledge and agree that:

(a) The award of the coumtet is conditional upon comphae with COMAR 21.11.08 and this
certification;

(b) The violation of the provisions of COMARL.11.08 or this certification shall be cause to
suspend payments under, or terminatectiv@ract for default under COMAR 21.07.01.11 or
21.07.03.15, as applicable; and

(c) The violation of the proviens of COMAR 21.11.08 or this d#dication in connection with
the contract may, in the exercise of the disoretf the Board of Public Works, result in
suspension and debarmenttod business under COMAR 21.08.03.

L. CERTIFICATION OF CORPORATDN REGISTRATION AND TAX PAYMENT
| FURTHER AFFIRM THAT:

(1) The business named above is a (domestig (foreign ) corporation registered in

accordance with the Corporatioasd Associations Article, dnotated Code of Maryland, and

that it is in good standing and has filed all sfahnual reports, togetheitivfiling fees, with the

Maryland State Department of Assessments amxdfian, and that the name and address of its

resident agent filed with the State Depaeht of Assessments and Taxation is: Name:
Address:

(If not applicable, so state).

(2) Except as validly contested, the business hials pahas arranged for payment of, all taxes
due the State of Maryland and tiged all required rettns and reports witthe Comptroller of

the Treasury, the State Department of Assestvard Taxation, and the Department of Labor,
Licensing, and Regulation, as applite, and will have paid all withholding taxes due the State
of Maryland prior tdfinal settlement.

M. CONTINGENT FEES
| FURTHER AFFIRM THAT:

The business has not employed or retained arsppgepartnership, corporation, or other entity,
other than a bona fide employee, bona fide gdmma fide salesperson, or commercial selling
agency working for the business, to solicit arse the Contract, andahthe business has not

paid or agreed to pay any pens partnership, corporation, or othentity, other than a bona fide
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employee, bona fide agent, bona fide salespesagmmercial selling agency, any fee or any
other consideration contingeoh the making of the Contract.

N. Repealed.
O. ACKNOWLEDGEMENT

| ACKNOWLEDGE THAT this Affidavit is to beurnished to the Procurement Officer and may
be distributed to unitsf: (1) the State of Maryland; (2panties or otherubdivisions of the

State of Maryland; (3) otherages; and (4) the federal goveremh | further acknowledge that
this Affidavit is subject to applicable laws thfe United States and the State of Maryland, both
criminal and civil, and that nothing in thidfidavit or any contract resulting from the

submission of this bid or propossttall be construed to supersede, amend, modify or waive, on
behalf of the State of Maryhal, or any unit of the State Maryland having jurisdiction, the
exercise of any statutory right or remedy conferred by the Constitution and the laws of Maryland
with respect to any misrepresentation made or any violation of the obligations, terms and
covenants undertaken by the above business vagecotto (1) this Affidait, (2) the contract,

and (3) other Affidavits comprising part of the contract.

| DO SOLEMNLY DECLARE AND AFFIRMUNDER THE PENALTIES OF PERJURY
THAT THE CONTENTS OF THIS AFFIDAVT ARE TRUE AND CORRECT TO THE BEST
OF MY KNOWLEDGE, INFORMATION, AND BELIEF.

Date: By: (AuthorizpeBentative and Affiant)
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ATTACHMENT C B CONTRACT AFFIDAVIT

COMAR 21.07.01.25

A. AUTHORIZED REPRESENTATIVE

| HEREBY AFFIRM THAT:

| am the

(title)

and the duly authorized representative of

(business)

and that | possess the legal authority to makeAtfiidavit on behalf of myself and the business
for which I am acting.

B. CERTIFICATION OF CORPORATION REGISTRATION AND TAX PAYMENT

| FURTHER AFFIRM THAT:

(1) The business named above is@ndstic ) (foreign ) corporation
registered in accordance with Corporationd Associations ArticleAnnotated Code of
Maryland, and that it is in goodastding and has filed all of iemnual reports, together with
filing fees, with the Maryland &te Department of Assessmeatsl Taxation, and that the name
and address of its resident agBied with the State Departmeat Assessment and Taxation is:

Name:

Address:

(2) Except as validly contested, the business hials pahas arranged for payment of, all taxes
due the State of Maryland and Hiesd all required rettns and reports wit@omptroller of the
Treasury, the State Department of Assessnandsl axation, and the Department of Labor
Licensing and Regulation, as applite, and will have paid all #iholding taxes due the State of
Maryland prior to final settlement.

C. CERTAIN AFFIRMATIONS VALID

| FURTHER AFFIRM THAT:
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To the best of my knowledge, information, and bebach of the affirmations, certifications, or
acknowledgments contained in thattee Bid/Proposals Affidavit dated
20, and executed by me for the purposed ofrabtathe contract to which this Exh|b|t is
attached remains true and correct in all respecttmade as of the date of this Contract
Affidavit and as if fully set forth herein.

| DO SOLEMNLY DECLARE AND AFFIRMUNDER THE PENALTIES OF PERJURY
THAT THE CONTENTS OF THIS AFFIDAVT ARE TRUE AND CORRECT TO THE BEST
OF MY KNOWLEDGE, INFORMATION, AND BELIEF.

DATE:

BY:
(Signature)

(Authorized Remsentative and Affidavit)
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ATTACHMENT D B PRE-BID CONFERENCE RESPONSE FORM

Project No. F10B0400009
Project Title: Process Server

A Pre-bid Conference will be held H9:00 AM (Local Time), on Friday, March 19,
2010 at:

Department of Budget & Management

Auditorium

300 W. Preston Street

Baltimore, MD 21201

For directions to the meetingsite, See Attachment ENDirectians to the Pre-Bid Conference
or you may contact Mr. Mike Yeager via e-maihateager@dbm.state.md.asphone 410-260-
6014.

E-mail or return this form to the Procurement Officer by 1:00 PM on Friday, March 12,
2010, advising whether or not yowlan to attend this Conference:

Mike Yeager

Department of Budget & Management

Office of Procurement Analysis & Administration
45 Calvert Street, Room 144

Annapolis, MD 21401

Phone: (410) 260-6014

Fax# (410)974-3274
e-mail:myeager@dbm.state.md.us

Please indicate:

Yes, the following representatives will be in attendance:
1.
2.
3

No, we will not be in attendance.

Company/Firm/Vendor Name Telephone

Contact Name
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ATTACHMENT E D DIRECTIONS TO PRE-BID CONFERENCE

Department of Budget & Management
Auditorium
300 W. Preston Street
Baltimore, MD 21201

10:00 AM, Friday, March 19, 2010

From 1-95: Exit I1-395 North to Martin_uther King (MLK) Boulevad exit. Continue north on
MLK to Eutaw Street. Turn left on Eutaw Stre&o one block and turn right on Preston Street.
Go one block and turn left into Public ParkingtLB00 W. Preston Streest next to the parking
lot.

From 1-695: Exit 1-95 heading North. Exit 1-395 North to Martin Luther King (MLK)
Boulevard exit. Continue norttn MLK to Eutaw Street. Turn fieon Eutaw Street. Go one
block and turn right on Preston Street. Go omelolnd turn left into Public Parking Lot. 300
W. Preston Street is next to the parking lot.

PARKING: There is limited on-street meterad parking along Preston Street. There is a
public parking lot on Preston Street. Parking is limited so allow adequate time to find
parking.
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ATTACHMENT F D BID PRIC E INSTRUCTIONS & FORM

1. In order to assist bidders in the prep@arabf their bids and to comply with the
requirements of this solicitation, Attachment Bid Price Instructins & Form, has been
prepared. Bidders shalllsmit their bids using Attachment F- Bid Form and in
accordance with the instructions oe florm and as specified herein.

2. The Bid Form is to be completed, signed datkd by an individual who is authorized to
bind the bidder to the unit price as notedAttachment F - BidPrice Instructions &
Form.

3. For purposes of determining the most favéeadvaluated bid pce (as referenced in
COMAR 21.05.02.13), Bids will be evaluatedskd on the lowest total price submitted.

4. No taxes, surcharges, or femsany type, kind, or amount whatsoever may be added to
the unit price contracted.

5. Do not change or alter the Attachmenrti& form in any way to include conditions
otherwise your bid will be rejected.

6. All qualified Bidders will beanked from the lowest to the higgtt price based on their total bid
price proposed. Prices are based on a modeistisately for evaluon purposes only. No
representations or guarantees of purchases, corantnor of any other type are made or
intended in connection with any such model.

7. Insert totals for the three (3) year base pandzbxes Al through A3. Insert totals for first
option year (if exercised) in boxes B1 through Bfsert totals for the second option year (if
exercised) in boxes C1 through C3. Insert sum of all boxes Al-3, B1-3 and C1-3 into Grand Total
box D1. This will be the figure used to identify the lowest Bid/Bidder.

8. Insert the Living Wage Tier contract infornmati(See Section 1.30) on the appropriate line on the
Bid Form.
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An individual who is authorized to bind the Bidder to all statements, including products, support, and

ATTACHMENT F bBid Form

pricing must sign the Authorized Signature block in the bid.

A.1Three Year $ Unit Multiplied | # of Estimated| Equals| Total $ Evaluated Bid Price
Price for Perfected Service by Cases for Perfected Service
X 2,000 = $
A.2 Three Year $ Unit Multiplied | # of Estimated| Equals| Total $ Evaluated Bid Price
Price for Perfected Service by Cases for Perfected Service
including Contractor including Contractor
Updated Address Updated Address
X 200 = $
A.3 Three Year $ Unit Multiplied | # of Estimated| Equals| Total $ Evaluated Bid Price
Price for Affidavit of by Cases for Affidavit of Evasion
Evasion Preparation Preparation
X 100 = $
B.1 Fourth Year $ Unit Multiplied | # of Estimated| Equals| Total $ Evaluated Bid Price
Price for Perfected Service by Cases for Perfected Service
X 650 = $
B.2 Fourth Year $ Unit Multiplied | # of Estimated| Equals| Total $ Evaluated Bid Price
Price for Perfected Service by Cases for Perfected Service
including Contractor including Contractor
Updated Address Updated Address
X 65 = $
B.3 Fourth Year $ Unit Multiplied | # of Estimated| Equals| Total $ Evaluated Bid Price
Price for Affidavit of by Cases for Affidavit of Evasion
Evasion Preparation Preparation
X 35 = $
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C.1Fifth Year $ Unit Multiplied | # of Estimated| Equals| Total $ Evaluated Bid Price
Price for Perfected Service by Cases for Perfected Service
X 650 = $
C.2Fifth Year $ Unit Multiplied | # of Estimated| Equals| Total $ Evaluated Bid Price
Price for Perfected Service by Cases for Perfected Service
including Contractor including Contractor
Updated Address Updated Address
X 65 = $
C.3Fifth Year $ Unit Multiplied | # of Estimated| Equals| Total $ Evaluated Bid Price
Price for Affidavit of by Cases for Affidavit of Evasion
Evasion Preparation Preparation
X 35 = $

D.1 Grand $$ Total $

(Sum of Al through A3,
B1 through B3 and C1
through C3).

THIS HAS BEEN DETERMINED TO BE ATIER 1 OR 2 CONTRACT CIRCLE ONLY ONE).

AUTHORIZED SIGNATURE

TYPED NAME

TITLE

DATE

FEDERAL EMPLOYER IDENTIFICATION #

E-MARYLANDMARKETPLACE REGISTRATION #

NAME OF BIDDER
(COMPANY)

ADDRESS

PHONE NO.

FAX NO.
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ATTACHMENT G B ELECTRONIC FUNDS TRANSFER (EFT) FORM

This page left intentionally blank.
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State of Maryland
Comptroller of Maryland

Vendor Electronic Funds Transfer (EFT) Registration Request Form

Date of request

Business identification information (Address to be used in case of default to check):
Business/Individual name
Address line 1

Address line 2

city State ZiPCOfle‘ ‘ ‘ | ‘ | ‘ | ‘ ‘ ‘

Taxpayer identification number:

Federal Employer Identification Number: ‘ ‘ H ‘ | ‘ ‘ ‘ ‘ ‘

(or) Social Security Number: ‘ ‘ ‘ H | H | ‘ | ‘

Business contact name, title, e-mail and phone number including area code. (And
address if different from above):

Financial institution information:

Name and address

Contact name, phone number (include area code),

ABA number ‘ | ‘ | ‘ ‘ ‘ ‘ | ‘

acotater [T T T T T [ [T T T T TT]
I:' Checking D Money Market D Savings

Account type
Format Desired: _CCD+ CTX*  EDI (Check one.)

*Note — There may he a charge to you by your bank with this format. You must
contact your hank to receive this format.

A VOIDED CHECK from the bank account must be attached or letter from the
bank confirming the account number.

(OVER)
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Transaction requested:

1. Initiate all disbursements via EFT to the above account.
2. Discontinue disbursements via EFT, effective
3. Change the bank account to above information — a copy of the approved

Registration Form for the previous bank account must be attached.

I am authorized by * (hereinafter Company)
to make the representations contained in this paragraph. Company authornizes the Comptroller and the Treasurer of
Maryland to register it for electronic funds transfer (EFT) using the information contained in this registration form.
Company agrees to recetve all funds from the State of Maryland by electronic funds transfer according to the terms of
the EFT program. Company agrees to return to the State of Maryland any EFT payment incorrectly disbursed by the
State of Maryland to the Company’s account. Company agrees to hold harmless the State of Maryland and its agencies
and departments for any delays or errors caused by inaccurate or outdated registration information or by the financial
institution listed above.

*Name of registering business enfity

Signature of individual, company treasurer, controller, or chief financial officer and date

Completed by GAD/STO

Date Received

GAD registration information verified Date to STO

STO registration information verified Date to GAD

R*STARS Vendor No. and Mail Code Assigned:

State Treasurer’s Office approval date General Accounting Division approval date

To Requestor:

Please retain a copy of this form for your records. Please allow approximately 30 days
from the date of your request for the Comptroller’s and Treasurer’s Offices to process
your request. Failure to maintain current information with this office could result in
errors in payment processing. If you have any questions, please call the EFT registration
desk at 410-260-7375.

Please submit form to: EFT Registration, General Accounting Division
Room 205, P.O. Box 746
Annapolis, Maryland 21404-0746
(or) Fax: 410-974-2309

Instructions: Electronic Funds Transfer mstructions are located: http://compnet.comp.state. md.us/gad. Questions may
be requested by email. gad@comp state. md us Or call 1-888-784-0144.
COT/GAD X-10
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ATTACHMENT H D BIDDER QUALIFICATIONS

(Attachments May Be Included)
IMPORTANT NOTE: ALL FOUR (4 ITEMS MUST BE ANSWERED
Contractor (Include Name,ddlress, and Telephone Number)

1) Experience (Detail years of Pross Server experience. Must show three years within
the last five years and the clis to whom service was provided.

2) References(List three (3) and include contgmerson and current telephone number.)

3) Routine Service (Acknowledge and certify understéing of Rule 2-121(a) and Rule 3-
121(a) requirements.).

4) Evasion of Service (Acknowledge and certify understang of Rule 2-121(b) and Rule
3-121(b) requirements and Rules 2-122(adl 3-121(b) for service by posting or
publication.)
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ATTACHMENT | B MARYLAND RULES

RULE 2-121. PROCESS--SERVICE--IN PERSONAM

(a) Generally. Service of process may be made withis SBtate or, when authorized by the law
of this State, outside of thtate (1) by delivering to the ig®n to be served a copy of the
summons, complaint, and all other papers filéth v; (2) if the person to be served is an
individual, by leaving a copy dhe summons, complaint, and alhet papers fileavith it at the
individual's dwelling house or usual place of abaitld a resident of suitable age and discretion;
or (3) by mailing to the person to be servembpy of the summons, complaint, and all other
papers filed with it by certifigé mail requesting: "Restricted Delivery--show to whom, date,
address of delivery.” Service by certified mail unttes Rule is complete upon delivery. Service
outside of the State may also be made in theneaprescribed by the caur prescribed by the
foreign jurisdiction if reasonably aulated to give actual notice.

(b) Evasion of ServiceWhen proof is made by affidavitaha defendant has acted to evade
service, the court may orderatiservice be made by mailing a copy of the summons, complaint,
and all other papers filed with it to the defentdat the defendant'ssaknown residence and
delivering a copy of each to a person of suitabkeaul discretion at the place of business of the
defendant.

(c) By Order of Court. When proof is made by affidaviiat good faith efforts to serve the
defendant pursuant to section ¢ this Rule have not succeeded and that service pursuant to
section (b) of this Rule is inapplicable orgracticable, the court mayrder any other means of
service that it deems appropriate in the cirstances and reasonably ecdéted to give actual
notice.

(d) Methods Not Exclusive.The methods of service providedtins Rule are in addition to and
not exclusive of any other meanfsservice that may be providég statute or rule for obtaining
jurisdiction over a defendant.

RULE 2-122. PROCESS-SERVICE-INREM OR QUASI IN REM

(a) Service by Posting or Publicationln an in rem or quasi in rem action when the plaintiff
has shown by affidavit that the wherealsoott the defendant are unknown and that
reasonable efforts have been made in good faith to locate the defendant, the court may
order service by the mailing afnotice to the defendant's last known address and:

(1) by the posting of the notice by the sheaiffthe courthouse door or on a bulletin
board within its immediate vicinity, or
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(2) (by publishing the notice at least once @l in each of three successive weeks
in one or more newspapers of geheraulation published in the county in
which the action is pending, or

(3) inan action in which the rights relatitg land including lea=hold interests are
involved, by the posting of the notice bparson authorized to serve process in
accordance with Rulg-123(a) in a conspicuous place on the land.

Additionally, the court may ordemy other means of notice that it deems appropriate in the
circumstances.

(b) Time. The mailing and the posting or publication shall be accomplished at least 30 days
before the date by which a responséh®complaint is to be filed.

(c) Content of Notice. The notice shall be signed by ther&land shall include the caption of
the case; describe the substance of the comaladthe relief sought; fiarm the defendant of
the latest date by which the response is to bé;fil@arn the defendant that failure to file the
response within the time allowed may result judgment by default or the granting of the relief
sought; and contain any other infation required by the court.

RULE 3-121. PROCESS--SERVICE--IN PERSONAM

(a) Generally. Service of process may be made withiis State or, when authorized by the law
of this State, outside of thtate (1) by delivering to the ig®n to be served a copy of the
summons, complaint, and all other papers filéth v; (2) if the person to be served is an
individual, by leaving a copy dhe summons, complaint, and alhet papers fileavith it at the
individual's dwelling house or usual place of abaité a resident of suitable age and discretion;
or (3) by mailing to the person to be servembpy of the summons, complaint, and all other
papers filed with it by certifig malil requesting: "Restricted Delivery--show to whom, date,
address of delivery." Service by certified mail unthes Rule is complete upon delivery. Service
outside of the State may also be made in thenmaprescribed by the cawr prescribed by the
foreign jurisdiction if reasonably aulated to give actual notice.

(b) Evasion of Service.When proof is made by affidathat a defendant has acted to evade
service, the court may ordematrservice be made by mailing a copy of the summons, complaint,
and all other papers filed with it to the defentdat the defendant'sseknown residence and
delivering a copy of each to a person of suitabkeaud discretion at the place of business of the
defendant.

(c) By Order of Court. When proof is made by affidavthat good faith efforts to serve the
defendant pursuant to section @ this Rule have not succeeded and that service pursuant to
section (b) of this Rule is inapplicable orgracticable, the court mayrder any other means of
service that it deems appropriate in the cirstamces and reasonably ecdéted to give actual
notice.
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(d) Methods Not Exclusive. The methods of service providedtinis Rule are in addition to and
not exclusive of any other meaofsservice that may be providég statute or rule for obtaining
jurisdiction over a defendant.
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ATTACHMENT J D LIVING WAGE REQUIREMENTS AND AFFIDAVIT

Living Wage Requirements for Service Contracts

A. This contract is subject to the Liviage requirements under Title 18, State Finance
and Procurement Article, Annotated CodeMdryland and the regulations proposed by
the Commissioner of Labor and Industry.eThiving Wage generally applies to a
Contractor or Subcontractorhe performs work on a State contract for services that is
valued at $100,000 or more. Aamployee is subject to theving Wage if he/she is at
least 18 years old or will turn 18 during the duration of the contract; works at least 13
consecutive weeks on the State Contract spehds at least one-half of the employeeOs
time during any work week on the State Contract.

B. The Living Wage Law does not apply to:
(1) A Contractor who:

(A) has a State contract for semscvalued at less than $100,000, or
(B) employs 10 or fewer employees and h&State contract for services valued at
less than $500,000.

(2) A Subcontractor who:

(A) performs work on a State contract for services vahatddss than $100,000,

(B) employs 10 or fewer employees apdrforms work on a State contract for
services valued at less than $500,000, or

(C) performs work for a contractor not coed by the Living Wage Law as defined in
B(1)(B) above, or B (3) or C below.

(3) Service contracts for the following:

(A) services with a &blic Service Company;

(B) services with aonprofit organization;

(C) services with an officer or other entityaths in the Executive Branch of the State
government and is authorized by lawettter into a procement (OUnitO); or

(D) services between a Unn@a County or Baltimore City.

C. If the Unit responsible for the State contrimctservices determines that application of
the Living Wage would conflict with anypalicable Federal program, the Living Wage
does not apply to the contract or program.

D. A Contractor must not split or subdivideSgate contract for services, pay an employee
through a third party, or treat an employee amdapendent contractor assign work to

F10B0400009 52 Process Server



employees to avoid the imposition of anytleé requirements of Title 18, State Finance
and Procurement, Annotated Code of Maryland.

E. Each Contractor/Subcontractor, subjéat the Living Wage Law, shall post in a
prominent and easily accessible place at the work site(s) of covered employees a notice of
the Living Wage Rates, employee rights untee law, and the name, address, and
telephone number of the Commissioner.

F. The Commissioner of Laband Industry shall adjugshe wage rates by the annual
average increase or decrease, if any, irCiiesumer Price Index for all urban consumers
for the Washington/Baltimore metropolitan areaany successondex, for the previous
calendar year, not later than 90 days afterdtiart of each fiscal year. The Commissioner
shall publish any adjustments to the wagesan the Division okabor and IndustryOs
Website. An employer subject to the LiviMjage Law must comply with the rate
requirements during the initial term of thentract and all subgeent renewal periods,
including any increases in the wage raeguired by the Commissioner, automatically
upon the effective date of the revised wage rate.

G. A Contractor/Subcontractor who redutks wages paid to an employee based on the
employerOs share of the health insurgeenium, as provide in ©18-103(c), State
Finance and Procurement Ate, Annotated @de of Maryland, shall not lower an
employeeOs wage rate below the minimugeves set in ©3-413, Labor and Employment
Article, Annotated Code oMaryland. A Contractor/Sulbatractor who reduces the
wages paid to an employee based on thpl@merOs share of health insurance premium
shall comply with any record reporting reguments established by the Commissioner of
Labor and Industry.

H. A Contractor/Subcontractor may reduit® wage rates paid under ©l18-103(a), State
Finance and Procurement, Annotated Cod®lafyland, by no more than 50 cents of the
hourly cost of the employerOs contributiomncemployeeOs deferred compensation plan.
A Contractor/Subcontractor who reduces tges paid to an employee based on the
employerOs contribution to an employeeOsedfeompensation plan shall not lower the
employeeOs wage rate below the minimugeves set in a3-413, Labor and Employment
Article, Annotated @de of Maryland.

Under Title 18, State andrince Procurement Article, Antaded Code of Maryland, if
the Commissioner determines that the Carttr/Subcontractor violated a provision of
this title or regulations othe Commissioner, the Conttar/Subcontractor shall pay
restitution to each affected employee, arel$itate may assess liquidated damages of $20
per day for each employee paid less than the Living Wage.

J. Information pertaining to reporting oldiions may be found by going to the DLLR
Websitehttp://www.dlIr.state.md.usdnd clicking on Living Wage.
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Affidavit of Agreement
Maryland Living Wage Requirements-Service Contracts

Contract No.

Name of Contractor

Address

City State Zip Code

If the Contract is Exempt from the Living Wage Law

The Undersigned, being an authorized repretieataf the above named Contractor, hereby
affirms that the Contract is exempt from MiarydOs Living Wage Law for the following reasons
(check all that apply):

Bidder/Offeror is a nonprofit organization

Bidder/Offeror is a public service company

Bidder/Offeror employs 10 or fewer employees and the proposed contract value is less
than $500,000

Bidder/Offeror employs more than 10 empkxy and the proposed contract value is less
than $100,000

If the Contract is a Living Wage Contract

A. The Undersigned, being an authorized espntative of the above named Contractor,
hereby affirms our commitment to comply witlitle18, State Finance and Procurement Article,
Annotated Code of Maryland anifl required, to submit all pagtl reports to the Commissioner
of Labor and Industry with regatd the above stated contradthe Bidder/Offeror agrees to pay
covered employees who are subjexiiving wage at least the ling rate in effect at the time
service is provided for hours espt on State contract activisie and to ensure that its
Subcontractors who are not exempt also pay réquired living wage rate to their covered
employees who are subject to the living wagehours spent on a State contract for services.
The Contractor agrees to comply with, andgwe its Subcontractors comply with, the rate
requirements during the initial term of the contrand all subsequentrewal periods, including
any increases in the wagate established by the Conssioner of Labor and Industry,
automatically upon the effective date of the revised wage rate.
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Affidavit of Agreement
Maryland Living Wage Requirements-Service Contracts (continued)

B. (initial here if appl@abhe Bidder/Offeror affirms
it has no covered employees for the follogireasons: (check all that apply):

All employee(s) proposed to work on tlentcact will spend less than one-half of the
employeeOs time during every wasrdek on the State contract;

All employee(s) proposed to work on tlentcact will be 17 years of age or younger
during the duration of the contract; or

All employee(s) proposed to work on thentcact will work less than 13 consecutive
weeks on the State contract.

The Commissioner of Labor and Industry resethesright to request payroll records and other
data that the Commissioner deems sufficiertiatiafirm these affirmations at any time.

Name of Authorized
Representative:

Signature of Authorized Representative Date

Title

Witness Name (Typed or Printed)

Witness Signature Date
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